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GENERAL STATEMENT OF POSITION: 

The Fire Chief position is responsible for the management and operation of the Hyalite Rural Fire District, and 

the delivery of all of its services and activities.  This position must be proficient at managing and leading a 

combination of paid and volunteer members in order to provide safe and effective emergency fire, medical, and 

rescue services to the community.  The Fire Chief position requires a great deal of managerial skill, teamwork, 

self-discipline, and effective decision-making abilities to ensure the fire departments readiness to respond to any 

type of event. The Fire Chief position is a full time, exempt position and works under the general supervision of 

the Board of Trustees.  

ESSENTIAL FUNCTIONS: 

 Responsible for safe and effective operations during structural and wildland fire suppression, rescue 

services, emergency medical services, hazardous materials response, fire prevention efforts, public 

education, community hazard reduction, and duties necessary to protect the life safety and property of 

the community. 

 Maintains positive relationships with Fire Department constituents including residents, homeowners 

associations, mutual aid partners, non-profit groups, the business community, and other local, state, and 

federal agencies.  Conducts business transparently, ethically, and honestly. 

 Communicates well and works cooperatively with staff, members, and the Board of Trustees to establish 

annual goals and objectives for the Department and communicates progress widely.  Consults with the 

Boards of Trustees on policy matters and keeps them informed regarding key issues. 

 Directs the work of staff and volunteer members, regularly evaluates performance, and provides for 

training and development of the staff and members. 

 Manages the Department’s operations within applicable laws, regulations, policies, and standard 

operating procedures. 

 Prepares annual budget for approval by the Board of Trustees and administers it accordingly.  Develops 

capital replacement plans as required.  Manages the department’s budgets, ensures adequate funding, 

and seeks additional funding through various sources, as approved by the Board.  Enters into, 

administers, and terminates contracts as approved by the Board. 

 Works under the supervision of the Board of Trustees independently on day to day activities.  Attends 

regular and special meetings of the Board of Trustees. 

 Supervises grant applications and grant administration for federal, state, and local grants. 

 Ensures compliance with county, state, and federal requirements.  Manages legal risk to the Department.  

Evaluates the implementation of best practices standards. 



 Reviews residential and commercial development and building plans as required by the Gallatin County 

Planning Department to ensure compliant and safe development in the community. 

 Manages mutual aid agreements and maintains effective working relationships with local jurisdictions.  

Represents the Department as necessary at Gallatin County Commission meetings and other agency 

committees the Gallatin County Fire Council and their subcommittees. 

 Cultivates and manages community relations in a healthy and productive manner. 

 Responds to emergency incidents and participates in Incident Command as needed.  Delegates command 

to staff and members as necessary.  Ensures that the department is capable of responding in his/her 

absence. 

 Develops appropriate specifications for purchase of apparatus, equipment, and outside services, follows 

standard competitive bidding process as required, and makes major purchase recommendations to the 

Board of Trustees.  Assures the maintenance of all apparatus, equipment, and facilities. 

 Serves as the public representative of the Department and responds to community questions and 

comments in a courteous and timely manner exercising discretion and sound judgment. 

 Attends community related functions. 

 

REQUIRED KNOWLEDGE & ABILITIES 

Knowledge: 

 Supervisory, management, and leadership techniques. 

 Industry Standards of Good Practice for fire suppression, EMS, and rescue training and operations. 

 Firefighting principles, practices and procedures. 

 Safe operation of fire and rescue apparatus. 

 The geographical layout of Response Areas, including fill sites and hydrant locations. 

 Emergency medical services. 

 Vehicle rescue methods. 

 Fire salvage and overhaul operations. 

 Hazardous materials first responder operations. 

 Natural gas and propane emergencies. 

 Fire Departments’ policies, procedures, guidelines, rules and regulations. 

 Incident Command Systems. 

Abilities: 

 Maintain managerial control under extremely stressful conditions. 

 Work cooperatively and courteously with Trustees, staff, volunteer members, the public and peers. 

 Be a dependable and an effective team member. 

 Effectively communicate with customers, volunteers and the public using a telephone or in a one to one 

or group setting. 

 Understand and follow verbal and written instructions. 

 Write accurate reports concerning the use and condition of apparatus, related equipment, and supplies.  

 Move objects 20-50 pounds short distances (20 feet or more).  

 Work for long periods of time, requiring sustained physical activity and intense concentration. 

 Rely on sense of sight and hearing to help determine the nature of an emergency and make operational 

decisions.  

 Remain in a standing position or sitting position for extended periods which could be several hours at a 

time. 



 Stand and operate on uneven and unsteady surfaces, including up, down and across severe grades on ice, 

snow and wet slippery surfaces. 

 Work in a variety of weather conditions with exposure to the outdoor elements. 

 Work safely without presenting a direct threat to self or others. 

 Understand apparatus limitations as related to apparatus response and fire suppression activities.  

 Identify critical incident scene safety factors and address them appropriately. 

 Train and instruct members in modern fire suppression, EMS, and rescue principles, practices, and 

procedures.  

 Learn emergency service related material through structured lectures and reading and through oral 

instruction and observation. 

 Obey and comply with all of the procedures, guidelines, rules, regulations and policies established by 

the Rae and Sourdough Fire Departments. 

 Understand and operate within the Incident Command Management System. 

MINIMUM  REQUIRED QUALIFICATIONS:  

 18 years of age or older. 

 Must have a high school diploma or GED. 

 Eight years of experience in the fire service including five years in management positions. 

 Specialized training and relevant experience in fire services administration and emergency incident 

command.  Has relevant leadership and supervisory training. 

 Successfully pass a background check. 

 Possess and maintain a valid Montana driver’s license and have a good driving record. 

 Possess and maintain National Registry and State of Montana Emergency Medical Technician 

certification. 

 Possess and maintain CPR certification. 

 Possess and maintain a State of Montana Firefighter 1 certification. 

 Excellent written and verbal communication skills, even temperament, self-disciplined, and flexibility in 

order to accomplish the duties and functions of the position while maintaining good relationships with 

the members and the community in emergent and non-emergent conditions.  

 Ability to identify safety issues on scene and correct them immediately. 

 Ability to identify the needs of the operations on scene of different types of emergencies and ensure all 

needs are filled. 

 Ability to perform other essential or marginal functions depending upon work assignment, location 

and/or staffing. 

DESIRED QUALIFICATIONS: 

 Bachelor’s degree from an accredited university or college. 

 Experience with wildland-urban interface issues (planning, training, mitigation, and prevention). 

 Fire Officer I and II certifications. 

 Experience and training in fire prevention programs and commercial structure inspections and pre-plan 

development. 

 




